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FISCAL YEAR 1996-97 


AN ORDINANCE ENUMERATING POSITIONS IN THE ANNUAL BUDGET AND 
APPROPRIATION ORDINANCE FOR THE FISCAL YEAR ENDING JUNE 30, 1997, 
CONTINUING, CREATING OR ESTABLISHING THESE POSITIONS; ENUMERATING AND 
INCLUDING THEREIN ALL POSITIONS CREATED BY CHARTER OR STATE LAW FOR 
WHICH COMPENSATIONS ARE PAID FROM CITY AND COUNTY FUNDS AND 
APPROPRIATED IN THE ANNUAL APPROPRIATION ORDINANCE; AUTHORIZING 
APPOINTMENTS OR CONTINUATION OF APPOINTMENTS THERETO; SPECIFYING AND 
FIXING THE COMPENSATIONS AND WORK SCHEDULES THEREOF; AND AUTHORIZING 
APPOINTMENTS TO TEMPORARY POSITIONS AND FIXING COMPENSATIONS THEREFOR. 


BE IT ORDAINED BY THE PEOPLE OF THE 
CITY AND COUNTY OF SAN FRANCISCO. 


SECTION 1. ESTABLISHMENT, CREATION AND CONTINUATION OF POSITIONS. 


In accordance with the provisions of the Administrative Code and Charter Section 6.207 (converted 
to ordinance on July 1, 1996 by operation of section 18.103 of the 1996 Charter), the positions 
hereinafter enumerated under the respective departments are hereby created, established or 
continued for the fiscal year ending June 30, 1997. Positions created or authorized by charter or 
state law, compensations for which are paid from City and County funds and appropriated in the 
annual appropriation ordinance, are enumerated and included herein. 


The word - position - or - positions - as used in the ordinance shall be construed to include - office - 
or - offices - and the word - employee - or employees - shall be construed to include - officer - or 
officers. 


SECTION 1.1. APPOINTMENTS AND VACANCIES - PERMANENT POSITIONS. 


Appointing officers as specified in the charter are hereby authorized, subject to the provisions of this 
ordinance, to make or continue appointments as needed during the fiscal year to permanent positions 
enumerated in their respective sections of this ordinance. Such appointments shall be made in 
accordance with the merit system provisions of the Charter. Appointing officers shall not make an 
appointment to a vacancy in a permanent position until the Mayor shall approve the requisition for 
such service as herein provided. Provided further that in order to prevent the stoppage of essential 
services the Civil Service Commission, under its rules, may authorize an emergency appointment 
pending approval or disapproval of the requisition by the Mayor, if funds are available to pay the 
compensation of such emergency appointee. The requisition for filling such positions shall be 
completed in quadruplicate, one copy to be retained by the department and the three remaining 
copies to be submitted immediately and simultaneously to the Controller, the Mayor and the Human 
Resources Department. If the requisition is approved by the Mayor within two working days after 
the date of receipt of the requisition, he shall promptly transmit it to the Human Resources 
Department. Unless within two such working days the Mayor informs the Human Resources 
Department that he will not approve the requisition or that the requisition is being held by the Mayor 
for further consideration, the Human Resources Department, upon certification of funds by the 
Controller, shall process the appointment. The Controller shall certify as to the availability of funds 
within two working days and shall promptly transmit the requisition to the Human Resources 
Department. 
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If it is not possible for the Controller to certify within a two day period, then the Controller shall so 
notify the Human Resources Department. Provided that if the proposed employment is for 
inter-departmental service, the Controller shall approve as to conformity with the following 
inter-departmental procedure. Appointing officers shall not authorize or permit employees to work in 
inter-departmental service unless the following provisions are complied with. The payment of 
compensation for the employment of persons in inter-departmental service shall be within the limit of 
the funds made available by certified inter-departmental work orders and such compensation shall be 
distributed to the inter-departmental work orders against which they constitute proper detailed charges. 


A. Inthe event the appointing officer is unable to employ a qualified person to cover the work 
schedule of a position herein established or authorized, the appointing officer, subject to the 
provisions of this ordinance and the appropriation ordinance and with the approval of the 
Human Resources Department, may at his/her discretion employ more than one person on a 
lesser work schedule but the combined salaries shall not exceed the compensation appropriated 
for the position, or may appoint one person on a combined work schedule but subject to the 
limitation of the appropriation and the compensation schedule for the position and without 
amendment to this ordinance. 


B. Where a vacancy exists in a position in a normally non-promotive classification or in a 
promotive class during such periods of time when promotional examinations for such class are 
being administered on a continuing basis, the Human Resources Director, may and is hereby 
authorized to certify to said vacant position an eligible from a list for a lower directly related 
class, provided that the Controller certifies that funds are available to fill said vacancy on this 
basis, and provided that no action taken as a result of the application of this section will affect 
the classification of the position concerned as established in the budget and annual salary 
ordinance and provided further that the provisions of this section shall be limited to classes 
specified by Human Resources Department action for which periodic or continuous recruiting 
is being carried on and for which no eligibles are available for appointment. At such time as 
an employee certified in a lower classification in accordance with the provisions of this section 
qualifies and is reached for appointment to the budgeted class, such position shall be 
automatically reinstated to the classification as included in the salary ordinance and the 
occupant shall be appointed thereto. If an employee certified to such lower classification in 
accordance with the provisions of this section does not qualify for appointment to the budgeted 
class within a period of two years from the date of appointment to the lower classification, then 
such employee shall be assigned or transferred to the first vacant budgeted position in the lower 
classification. Not more than 25 per cent of all positions in any one classification in any 
department shall be filled in a lower classification as set forth in this section. 
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Section 1.1A. An appointing officer, subject to the provisions of this ordinance, the annual 
appropriation ordinance, the Controller's certification of funds and Civil Service certification 
procedures may employ more than one person on a combined work schedule not to exceed the 
permanent full-time equivalent, or may combine the appropriations for more than one permanent 
part-time position in order to create a single full-time equivalent position limited to classifications of 
positions herein established or authorized and their respective compensation schedules. Such changes 
shall be reported to the Human Resources Department and the Controller's office. No full-time 
equivalent position which is occupied by an employee shall be reduced in hours without the voluntary 
consent of the employee, if any, holding that position. However, the combined salaries for part-time 
positions created shall not exceed the compensation appropriated for the full-time position, nor will 
the salary of a single full-time position created exceed the compensation appropriated for part-time 
positions. Each permanent part-time employee would receive the same benefits as existing 
permanent part-time employees. The funding of additional fringe benefit costs subject to availability 
of funds will be from any legally available funds. 


Section 1.1B. The Human Resources Director is authorized to administratively amend this ordinance 
as follows: 


A. To change the classification of a position provided that the rate of pay is the same or less and 
the services are in the same functional area. 


B. To adjust the compensation of a position pursuant to a ratified Memorandum of 
Understanding or ordinance of the Board of Supervisors. 


C. To adjust the compensation of a position when the rate of pay for that position has been 
approved by the Board of Supervisors in a ratified Memorandum of Understanding or 
ordinance. 


D. To adjust the compensation of a position pursuant to a Memorandum of Understanding 
ratified by the Board of Supervisors with a recognized employee bargaining group. 


E. To amend the ordinance to reflect the initial rates of compensation for a newly established 
classification, excluding classes covered under former Charter Sections 3.530 and 3.540 
(converted to ordinance on July 1, 1996 by operation of section 18.103 of the 1996 Charter.) 


The Controller, the Clerk of the Board, the Mayor’s Office and the affected department(s) shall be 
immediately notified. 


Section 1.1C. A position listed in this ordinance as temporary shall be filled following the issuance 
by the department of a temporary requisition in the classification designated in accordance with the 
provisions of section 1.1. The department is further permitted to request use of temporary salary 
funds for positions or classifications other than those listed herein, subject to the approval of the 
Human Resources Department, the Mayor's Office and the Controller. 
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SECTION 1.2. APPOINTMENTS-TEMPORARY POSITIONS. 


Temporary appointments to positions defined by the rules of the Civil Service Commission as 
seasonal or temporary positions may be made by the respective appointing officers in excess of the 
number of permanent positions herein established or enumerated and such other temporary services 
as required at_rates not in excess of salary schedules if funds have been appropriated and are 
available for such temporary service. Such appointments shall be made in accordance with the merit 
system provisions of the Charter. No appointment to such temporary or seasonal position shall be 
made until the Mayor shall approve the requisition for such service as herein provided. Provided 
further that in order to prevent the stoppage of essential services, the Civil Service Commission, 
under its rules, may authorize an emergency appointment pending approval or disapproval of the 
requisition by the Mayor, if funds are available to pay the compensation of such emergency 
appointee. The requisition for filling such positions shall be completed in quadruplicate, one copy to 
be retained by the department and the three remaining copies to be submitted immediately and 
simultaneously to the Controller, the Mayor and the Human Resources Department. If the 
requisition is approved by the Mayor within two working days after the date of receipt of the 
requisition, he shall promptly transmit it to the Human Resources Department. Unless within two 
such working days the Mayor informs the Human Resources Department that he will not approve the 
requisition or that the requisition is being held by the Mayor for further consideration, the Human 
Resources Department, upon certification of funds by the Controller, shall process the appointment. 
The Controller shall certify as to the availability of funds within two working days and shall 
promptly transmit the requisition to the Human Resources Department. If it is not possible for the 
Controller to certify within a two day period, then the Controller shall so notify the Human 
Resources Department. No such appointment shall continue beyond the period for which the 
Controller has certified the availability of funds. Provided that if the proposed employment is for 
inter-departmental service, the Controller shall approve as to conformity with the following 
inter-departmental procedure. Appointing officers shall not authorize or permit employees to work 
in inter-departmental service unless the following provisions are complied with. The payment of 
compensation for the employment of persons in inter-departmental service shall be within the limit 
of the funds made available by certified inter-departmental work orders and such compensation shall 
be distributed to the inter-departmental work orders against which they constitute proper detailed 
charges. 


Section 1.2A. Temporary Assignment, Different Department. When the needs and the best 
interests of the City and County of San Francisco require, appointing officers are authorized to 
arrange among themselves the assignment of personnel from one department to another department 
on a temporary basis. Such temporary assignments shall not be treated as transfers, and may be used 
for the alleviation of temporary seasonal peak-load situations, the completion of specific projects, or 
other circumstances in which employees from one department can be effectively used on a temporary 
basis in another department. All such temporary assignments between departments must be approved 
by the Human Resources Department. : 
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SECTION 1.3. EXCEPTIONS TO NORMAL WORK SCHEDULES FOR WHICH NO 
EXTRA COMPENSATION IS AUTHORIZED. 


Occupants of the position specified by symbol -Z- shall work such hours as may be necessary for the 
full and proper performance of their duties and shall receive no additional compensation for work on 
holidays or in excess of eight hours per day for five days per week, but may be granted compensatory 
time off under the provisions of ratified applicable Memorandum of Understanding or an ordinance, 
provided that subject to fiscal provisions of the Charter, the provisions of this section may be 
suspended for a specified period of time to allow overtime payment subject to availability of funds 
and pursuant to approval of the Director of Human Resources. 


Section 1.3A. Work Performed Under Contract And Compensation Therefor. In the execution 
and performance of any contract awarded to a city department under the provisions of Section 
7.204 of the Charter (renumbered as Section A7.204 on July 1, 1996 as part of the 1996 Charter), 
Charter section 7.200 (converted to ordinance on July 1, 1996 by operation of section 18.103 of 
the 1996 Charter), and the Administrative Code, the rates fixed herein shall not apply to 
employments engaged therein, and in lieu thereof not less than the highest general prevailing rate 
of wages in private employment for similar work, as fixed by a resolution of the Board of 
Supervisors and in effect at the time of the award of said contract, shall be paid to employees 
performing work under such contract. 


Section 1.3B. Maximum Rate For Part-time Service. The maximum rate effective July 1, 1995 
for inmate help or student nurses or part time service shall not exceed seven hundred and sixty 
eight dollars ($768) per month, including the value of any allowance. 


Section 1.3C. Charges and Deductions for Maintenance. The compensations fixed herein for all 
employees whose compensations are subject to the provisions of Section 8.400 of the Charter (re- 
numbered as Section A8.400 on July 1, 1996 as part of the 1996 Charter) and including also those 
engaged in construction work outside the City and County of San Francisco, are gross 
compensations and include the valuation of maintenance provided such employees. Charges and 
deductions therefor for any and all maintenance furnished and accepted by employees shall be 
made and indicated on timerolls and payrolls in accordance with the following schedule of 
charges. Provided, however, that no charge shall be made for meals furnished cooks, bakers, 
waiters, waitresses, and other kitchen workers while on duty, and that the City shall provide 
breakfast, dinner, and midnight meals to interns and residents when they are working in the 
hospital, and shall provide weekend lunches to interns and residents when they are working 
weekends on call (the Department may require such interns and residents to provide proof of 
eligibility for such meals upon request), and provided further that employees of the Hetch Hetchy 
Project and Camp Mather who are temporarily assigned to perform duties for a period in excess 
of a normal work day away from the headquarters to which the employees are normally and 
permanently assigned, shall not be charged for board and lodging at the Headquarters to which 
they are temporarily assigned. 
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1. MEALS: 


A. Hetch Hetchy Boarding House 


(Except O'Shaughnessy guest cottage) 


Breakfast, per meal 
Lunch, per meal 
Dinner, per meal 


B. O'Shaughnessy guest cottage 
Breakfast, per meal 
Lunch, per meal 
Dinner, per meal 
Room, Cottage 
Room, bunk house 


C. Department of Public Health 

Breakfast, per meal 

Laguna Honda Hospital 

San Francisco General Hospital 
Lunch, per meal 

Laguna Honda Hospital 

San Francisco General Hospital 
Dinner, per meal 

Laguna Honda Hospital 

San Francisco General Hospital 


D. Juvenile Court 
All institution, per meal 


E. Recreation and Park - Camp Mather 


per meal 


F. Sheriff 
County Jails #1, #2, #3, #7 
County Jails #8, #9 
SFGH Ward 7D, breakfast 
SFGH Ward 7D, lunch 
SFGH Ward 7D, dinner 
SFGH Ward 7D, average 


2. LAUNDRY: 
San Francisco General Hospital 


(With the exception of the free 


laundering of uniforms for interns, 


residents, nurses, kitchen helpers 
and other employees.) 
per pound 


$ 5.00 
10.00 
18.00 


$10.00 
18.00 
25.00 
28.00 
16.00 


$ 4.40 
4.81 


5.74 
7.09 


Discontinued 
7.62 


$ 3.89 


$ 8.00 


$ 0.84 
1.07 
3.31 
4.53 
6.11 
4.71 
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3. ROOM: 


San Francisco General Hospital 


(With the Exception of free rooms 
furnished to interns and residents.) 


Per bi-weekly pay period $180.12 

Per person per night $ 25.73 

Monthly $396.72 
HOUSE OR APARTMENT 


Unless otherwise specified, lodging for all facilities except Hetch Hetch Project, $50.00 per room 
per month, or in accordance with the recommendation of the Director of Property on the request 
of the Department Head. 


(Note)Sales of meals by employers to employees are subject to state sales tax. Thus, meals sold to 
employees by the City and County are subject to 8.5% sales tax. The meal cost figures and 
1996-97 annual salary ordinance rates stated in the schedules do not include any provisions for 
8.5% sales tax payable by the City to the State. 


SECTION 2.1 EXPLANATION OF SYMBOLS. 


The following symbols used in connection with the rates fixed herein have the significance and 
meaning indicated. 


4d OMOZURAH ORONO 


Biweekly. 

Contract rate. 

Daily. 

Salary fixed by Charter. 

Salary fixed by State law. 

Salary adjusted pursuant to ratified Memorandum of Understanding. 
Hourly. 

Intermittent. 

Rate set forth in budget. 

Salary based on disability transfer. 

Salary paid by City and County and balance paid by State. 

Monthly. 

No funds provided. 

Premium rate. 

At rate set under Charter Section 8.405 (re-numbered as Section A8.405 on July 1, 1996 as part 
of the 1996 Charter) according to prior service. 

Weekly. 

Yearly. 
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SECTION 2.2 EXPLANATION OF SYMBOLS. 
The following symbols appear under the column heading 'Symbols'. 


L. Compensatory time off accumulation limited to 480 hours calculated at time and one half. 
SC. Subject to classification by Human Resources Department. 

TC. Temporary classification used for grant funded positions. 

Z. Compensatory time off in lieu of payment for overtime. 


SECTION 2.3. EXPLANATION OF POSITION INDICATORS. 


The following symbols appearing between the class number and the class title define positions as 
follows: 


Existing 

Part time (existing) 

Disability transfer (existing) 

Grant Funded: recurring grants, authorization to fill based on funds available 
Limited Duration 

New 

Off-Budget 

Created in 2nd six months of 1995-96 fiscal year (existing) 

Reassignment 

Substitution 
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APPENDIX 
Charter Exempt Positions 


I. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Section 1-12 


DEPARTMENT: Asian Arts Museum (AAM) 


DEPARTMENT: Administrative Services (ADM) 
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DEPARTMENT: Adult Probation (ADP) 


Class Title # of Positions Exemption Code 


APP - 1 


DEPARTMENT: Commission on Aging (AGE) 


Class Title : Exemption Code 
1368 Special Assistant IX (TX’d from 1546) 


DEPARTMENT: Admin Svcs - County AG/Weights & Measures (AGW) 


3456 Agriculture Commissioner & Sealer of Weights & oe ae 


DEPARTMENT: Airport Commission (AIR) 


; Class Title — ee 
Airport Assistant to Director eles ea 
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Exemption Code 


‘#of Positions | Exemption Code _ 
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DEPARTMENT: Admin Sves - Animal Care and Control (ANC) 
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DEPARTMENT: Art Commission (ART) 
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DEPARTMENT: Assessor (ASR) 
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DEPARTMENT: Board of Supervisors (BOS) 


Se 
sere 
eg 
a ee 
Nis eee oe 
am [Roar eae Siena ecalieny poy Earl 
fi ee to 


APP - 3 


DEPARTMENT: City Attorney (CAT) 
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DEPARTMENT: Admin Svcs - Convention Facilities Management (CFM) 


| Class Title _ #ofPositions | Exemption Code 
1103 Director, Convention Facilities 
1362 Special Assistant III (tx’d from 1450) 
1369 Special Assistant X (tx’d from 1372) 
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DEPARTMENT: Mayor’s Office - Child, Youth and Their Family (CHF) 
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DEPARTMENT: Admin Svcs - Medical Examiner/Coroner (CME) 
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DEPARTMENT: Controller (CON) 


Class Title # of Positions Exemption Code 
1574 Confidential Secretary to Controller ee ee ea 
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DEPARTMENT: City Planning (CPC) 


| Class Title # of Positions _ Exemption Code 
1556 Secretary, Planning Commission 


5115 Deputy Director of Planning (tx’d from 5109) Henig sipeonen ers arene} 


DEPARTMENT: Civil Service Commission (CSC) 
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DEPARTMENT: District Attorney (DAT) 
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DEPARTMENT: Department of Building Inspection (DBI) 


[ees 


5180 
Director, Building Inspection Department 


DEPARTMENT: Municipal Railway (DPT) 


5181 


Class Title 


AA78_ | Deputy Director, Maintenance 


AA79_ | Deputy Director, FAP 


Administrative Secretary, Commission 


Special Assistant XII 
Special Assistant XIII be five) deatBo a 

1373 Special Assistant XIV 
[Elie | Weeendnacls 
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DEPARTMENT: Department of Public Works (DPW) 
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84 
85 
1371 


1372 
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1371 Spec. Asst. XII 
1372 Spec. Asst. XIII 
Spec. Asst. XIV 
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DEPARTMENT: Human Services (DSS) 


: | Class Title Exemption Code 
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DEPARTMENT: Business and Economic Development (ECN) 


_ Class Title Exemption Code 
AB29_ | Business and Economics Development Director ieee ions mens ees 


1370 | Special Assistant XI 
1375 Special Assistant XVI 
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DEPARTMENT: Environment (ENV) 


: 


DEPARTMENT: Ethics Commission (ETH) 
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DEPARTMENT: Fine Arts Museum (FAM) 


‘Class Title Exemption Code 


3570 Director and Chief Curator, Museums 
3587 Deputy Director for Admin & Development, Museums [RRR once | oan BIE | 


DEPARTMENT: Fire (FIR) 


S Class Title : | #of Positions | Exemption Code | 


# of Positions: 


Special Assistant XII 1 
Secretary, Fire Commission 


DEPARTMENT: Community Health Services (HCH) & Community Mental Health System (HMH) 


Class # Class Title # of Positions Exemption Code 
1163 Executive Assistant to Director FeneMn Sonnisin| ieneRas eS | 
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DEPARTMENT: San Francisco General Hospital (HGH) 
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DEPARTMENT: Laguna Honda Hospital (HLH) 


. Class Title Exemption Code 


1368 Special Assistant IX as ore 


DEPARTMENT: Human Rights Commission (HRC) 


| Class # Class Title : Exemption Code 


DEPARTMENT: Human Resources (HRD) 
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DEPARTMENT: Juvenile Court (JUV) 
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DEPARTMENT: Public Library (LIB) 
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DEPARTMENT: Mayor (MYR) 
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DEPARTMENT: Board of Permit Appeals (PAB) 


Class Title 


Exemption Code 


APP - 11 


DEPARTMENT: Admin Svcs - Public Admin/Guardian (PAG) 


: Class Title : ae of Positions Exemption Code 
1131 Assistant Public Administrator, Public Guardian ee Re rae | 


DEPARTMENT: Public Defender (PDR) 


Exemption Code 


Class Title | # of Positions 


1512 Confidential Sec and Exec Asst to Public Defender | 
8193 Chief Attorney I (Civil and Criminal) Sa | 


DEPARTMENT: Police (POL) 


az 
0395 | Assan Chie of Paice 


Class Title 


Ee 


DEPARTMENT: Port (PRT) 


APP - 12 


*The position in this class is also exempt under Charter Section 10.104-14. 


DEPARTMENT: Parking and Traffic Commission (PTC) 


cam 


1823 Senior Administrative Analyst favo ping ice fsa 


DEPARTMENT: Public Utilities Commission (PUC) 


- Class Title — : Exemption Code 
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5162 Water Purification Division Manager er a del Ra 


DEPARTMENT: Admin Svcs - Purchasing (PUR) 


: : Class Title Exemption Code 


1162* Director of Purchasing aes EER cere 


*The position in this class is also exempt under Charter Section 10.104-14 


APP - 13 


DEPARTMENT: Admin Svcs - Recorder (RCD) 


Class Title # of Positions | Exemption Code 


DEPARTMENT: Recreation and Park Commission (REC) 


me 
i an eo 
a ee 


DEPARTMENT: Elections (REG) 


Class Title # of Positions | Exemption Code 
1125 Division Manager, Registrar of Voters eerie mene Knanen Ronee | 


DEPARTMENT: Admin Svcs - Real Estate (RES) 


| Class # | Class Fitle # of Positions Exemption Code | 


DEPARTMENT: Retirement Services (RET) 


Class Title | #of Positions | Exemption Code | 
1112 Retirement System General Manager ote | 


DEPARTMENT: Rent Arbitration Board (RNT) 


Class Title # of Positions | Exemption Code 


1426 Sr. Clerk Typist 


APP - 14 


DEPARTMENT: Sheriff (SHF) 


‘Class # Class Title Exemption Code 


1506 Confidential Secretary to Sheriff 


8348 Undersheriff 2 


DEPARTMENT: Telecommunication and Information Services (TIS) 
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DEPARTMENT: Treasurer/Tax Collector (TTX) 


} Class # | ee Class Title Exemption Code _ 
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DEPARTMENT: County Education Office (USD) 


Class Tit one 
0130 Superintendent of Schools Miata tamer tet | 
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DEPARTMENT: War Memorial (WAR) 


Class # Class Title Exemption Code 
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DEPARTMENT: Commission on the Status of Women (WOM) 


Class Title | Exemption Code | 
2999 Executive Director, Commission on Status of Women Filan [cian in] 


5 


Explanation of exemption codes as found in Charter Section 10.104 - Exclusions From Civil Service Appointment: 


Supervisory and policy-level positions within the office of the Mayor and the office of the City 
Administrator. 


Elected officers of the City and County and their chief deputies or chief assistants. 
Members of commissions, boards and advisory committees. 

Commission/Board secretary. 

Heads of agencies and departments. 

Non-uniformed deputy heads of departments. 

Uniformed deputy heads of departments, police commanders and Fire Chief’s aides. 
Confidential secretary or executive assistant within a department or agency. 


The Clerk of the Board of Supervisors, legislative analyst and assistants to the members of the Board of 
Supervisors. 


Paraprofessional aides of the Unified School District and teaching instructional aides of the Community 
College District. 


Persons employed in positions outside the City and County upon construction work being performed by the 
City and County when such positions are exempted from the classified civil service by an order of the civil 
service commission. 


Persons employed in positions in any department for expert professional temporary services, when such 
positions are exempted from said classified civil service for a specified period of said temporary service by 
order of the civil service commission. 
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II. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Sections 13 - 15 


All positions in the following classes are exempt pursuant to the charter section indicated below: 


10.104-13. All attorneys, including an attorney to the Sheriff and an attorney for the Tax 
Collector, City Attorney’s and District Attorney’s investigators, hospital chief 
administrators, physicians and dentists serving in their professional capacity (except 
those physicians and dentists whose duties are significantly administrative or 
supervisory): 


2273 Post M.D. I 
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Class # 


8176 Trial Attorney-Civil and Criminal 


8178 Senior Attorney-Civil and Criminal 
8180 Principal Attorney-Civil and Criminal 
8181 Assistant Chief Attorney I 


8182 Head Attorney-Civil and Criminal 
8183 Asst Chief Attorney II (Civil and Criminal) 
*8184 Chief Attorney II (Civil and Criminal) 


8186 Attorney for the Public Administrator 


8190 Attorney, Tax Collector 


9161 Asst Chief, Bureau of Claims Investigation and Admin 


*Class includes 1 position designated exempt pursuant to Charter Section i10.104-2 


10.104-14. Positions designated as exempt under the 1932 charter, as amended: 
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| Class# 


1372 Special Assistant XIII (tx’d from AA59 Exec. Asst. to the 
" Director of Human Resources) 
1375 Special Assistant XVI (tx’d from AA62 Health Services 
Administrator) 
1368 Special Assistant IX (tx’d from AA60 Conf. Secty. to the 
Director of Human Resources) 


Diva Assoc Admin Medical Services, LHH 
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10.104-15. 


= Special Services Officer 


Classification Title 


Captain, Division of Training 


Positions determined by the Controller and approved annually by the Board of 
Supervisors to be positions where the work or services can be practically performed 
under private contract at a lesser cost than similar work performed by employees of the 
City and County, except where such work or services are required to be formed by 
officers or employees of the City andCounty under the provisions of this Charter or 
other applicable law. 


III. Positions excluded from Civil Service appointment 
pursuant to Charter Section 10.104, Sections 16 - 19 - 
approval of the Civil Service Commission required 


10.104-16. 


10.104-17. 


10.104-18. 


10.104-19. 


asofnl.wpd 
10/8/96 


Temporary and seasonal appointments not to exceed the equivalent of half-time during 
any fiscal year, except that such positions may be filled through regular civil service 
procedures; 


Appointments, which shall not exceed two years and shall not be renewable, as 
substitutes for civil service employees on leave, except that such positions may be 
filled through regular Civil Service procedures; 


Appointments, which shall not exceed three years and shall not be renewable, for 
special projects and professional services with limited term funding, except that such 
positions may be filled through regular Civil Service Commission procedures; 


Entry level positions designated by an appointing officer with approval of the Civil 
Service Commission for persons who met minimum qualifications and are certified as 
blind or severely disabled; persons so appointed whose job performance is rated 
satisfactory by their appointing officer shall after one year of continuous service 
acquire Civil Service status. 
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FISCAL YEAR 1996-97 
ANNUAL SALARY ORDINANCE 
NOTES TO POSITION CLASSIFICATION DETAIL AND APPENDIX 


NOTE 


A 


01. 


SAN FRANCISCO COMMUNITY COLLEGE DISTRICT 


The position classification detail for the San Francisco Community College District is 
reflected in Resolution 890928-D2 of the Governing Board of the District and is not 
included herein due to differences in the pay rates of classes utilized by the District. The 
District Resolution includes language serving as administrative provisions for these 
positions. 


SAN FRANCISCO UNIFIED SCHOOL DISTRICT 


The position classification detail for the San Francisco Unified School District is reflected in 
the District's Annual Salary Resolution for Classified Personnel No. 612-14-SP2 for 1976-77 
as amended by the First through Forty-Seventh Amendments made to that resolution and not 
included herein due to differences in pay rates of classes utilized by the District. 


. EXEMPT POSITIONS 


The appendix reflects positions exempt from civil service appointments pursuant to Charter 
section 10.104. Positions included are subject to change during the fiscal year. Exempt 
positions in department CRT - Trial Court are not enumerated, as they are designated exempt 
by other court-related ordinances. Finally, all Commissioners and Board Members are 
exempt pursuant to Charter section 10.104-3, but are not included as positions are not 
detailed in the budget. 


MUNICIPAL COURT CLASSES 


The compensation schedule for the noted classifications is to be changed when amounts are 
determined in accordance with state statute. 


The following classifications have three steps (monthly rates) as indicated below. 


Minimum salary: for the first year of service. 

Second Step: after the first year of service commencing on the first of the month 
following anniversary of appointment. 

Maximum salary: after the second year of service commencing on the first of the month 


following the second anniversary of appointment. 
CLASSIFICATION FIRST STEP SECOND STEP THIRD STEP 


0210* 7045 7431 7840 
0220 6029 6360 6711 
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CLASSIFICATION FIRST STEP SECOND STEP THIRD STEP 


O22 gx 5720 6029 6359 
0222* 5158 5442 5741 
0223 6029 6360 6711 
0225* 5158 5442 5741 
0230* 5158 5442 5741 
0255 4495 5312 6538 
0270 4633 4889 5157 
0273 4633 4889 5157 
0275 4633 4889 S157, 
0280 3961 4197 4450 
0285 3986 4223 4478 
0287 3961 4197 4450 
0289 3961 4197 4450 
0290 3519 3732 3888 
0293 3519 3732 3888 
0297 Bolg 3732 3888 
0320 2954 3132 3322 
0330 2481 2631 2787 
0360 4322 4560 4812 


The following classifications have four salary steps (monthly rates) as indicated below. 

CLASSIFICATION FIRST STEP SECOND STEP TJHIRDSTEP FOURTH STEP 
0340 2703 3071 3451 3569 
0342 3451 3569 3690 3814 


The following classifications have five,salary steps (monthly rates) as indicated below. 


CLASS FIRST STEP SECOND STEP THIRD STEP FOURTH STEP FIFTH STEP 
0240* 4714 4958 5211 5470 5744 
0242* 7354 7724 8107 8508 8939 
0243 6195 6507 6831 7172 7568 
0244 6195 6507 6831 7172 7568 
0246 5361 5628 5899 6195 6507 
0248 3809 3999 4197 4408 4628 
0260 4962 5155 5461 5726 6003 
0278 3632 4011 4208 4419 4644 


*Salaries may be adjusted during the fiscal year. 
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The following classification has seven salary steps (monthly rate): 
CLASS 0350 
SEES) WSTER2 STEPS" 6 STER 4 STEPS vr SEP6 ha STERS. 


3921 4137 4367 4611 4868 5002 5140 


When a person is first appointed to a position as permanent official reporter, the judges of the 
Municipal Court shall determine at which step of the salary schedule such official reporter shall 
commence. Thereafter, commencing on the first day of the month following the anniversary of 
appointment, the salary of such official reporter shall be at the next succeeding step until the 5th 
step is reached. Thereafter, the 6th and 7th steps are considered longevity steps. Step 6 is 
implemented 18 months after Step 5, and Step 7 18 months after Step 6. 


With the approval of the Board of Supervisors, a majority of the Municipal Court judges may 
establish positions for officers, attaches, and employees in addition to those provided in the salary 
ordinance. The order and approval establishing any such position shall designate the position title 
and rate of pay. 


With the approval of the Board of Supervisors, a majority of the judges may appoint and employ 
such additional officers, attaches, and employees as it deems necessary for the performance of the 
duties and exercise of the powers conferred by law upon the Court and its members. 


The rate of compensation of all court personnel provided by this article may be adjusted by joint 
action and approval of the Board of Supervisors and a majority of the judges of the Court. 


Appointment or changes in compensation made pursuant to section 74504.5 of the Government 
Code shall be on an interim basis and shall expire January 1st of the second calendar year 
following such appointments or changes in compensation, unless ratified by the Legislature. 


NIGHT SHIFT WORK AND EXTRA COMPENSATION 


A night shift is a tour of duty which commences after 2 P.M. and prior to 6 A.M. Attaches who 
are required to work a night shift or any shift on Saturday, Sunday, or Holiday shall be paid six 
and one-quarter per cent more than the amount to which they are otherwise entitled. 


Any Deputy Clerk, while assigned by the Clerk-Administrator as Personnel-Payroll Deputy, shall 
be paid, in addition to the salary provided, the additional sum of one hundred dollars ($100) 
monthly. 


Any Deputy Clerk, while assigned by the Clerk-Administrator as Budget-Purchasing Deputy to 
the Fiscal Officer, Accounting Division, shall be paid, in addition to the salary provided, the 
additional amount of fifty dollars ($50) monthly. 


Two Deputy Clerks designated who shall serve as Master Calendar Clerk, Civil and Master 
Calendar Clerk, Criminal, and while assigned to such position by the Clerk-Administrator, shall 
be paid in addition to the salary provided by this article, the additional sum of one hundred dollars 
($100) monthly. 
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02 


Five Deputy clerks while assigned by the Clerk-Administrator, as Principal Courtroom clerks 
serving in the Arraignment Courts and Traffic Courts, shall be paid in addition to the salary 
provided by this section, the additional sum of fifty dollars ($50) monthly. 


Two Deputy Clerks designated who shall serve as Master Jury Calendar Clerk, Civil, and Master 
Jury Calendar Clerk, Criminal, and while assigned to such positions shall be paid in addition to 
the salary provided in this article, the sum of one hundred dollars ($100) monthly. 


Any Deputy Clerk, while supervising mid-night shift to update court management system form 
dockets, shall be paid, in addition to the salary provided in this article, the additional sum of fifty 
dollars ($50) monthly. 


Deputy Clerks who are required to work longer than the normal work week schedule will be paid 
as authorized in the annual budget of the Municipal Court. Requests for an extended work week 
are subject to the approval of the Clerk-Administrator or of the Chief Deputy Jury Commissioner. 
Any time that Deputy Clerks work in excess of the normal work week schedule of the Deputy 
Clerks, and under the proper authorization of the appointing officer, shall be designated as 
overtime and shall be compensated at one and one-half times the rate of compensation provided 
by this section. 


When the Executive Assistant to the Presiding judge is a member of the State Bar, the Executive 
Assistant shall perform duties for the Court in the field of law at the direction of the Presiding 
Judge with the concurrence of the administrative committee and shall be paid, in addition to the 
salary provided by this article, the additional sum of four hundred ($400) monthly. 


Any deputy clerk, while assigned by the Clerk-Administrator as Principal Courtroom Clerk 


serving in the Criminal Law and Motion Court, shall be paid, in addition to the salary provided by 
this section, the additional sum of one hundred dollars ($100) monthly. 


9163 TRANSIT OPERATOR 

Effective February 1, 1996, the rate of pay is $19.29 per hour; trainee rate is $12.03 per hour. 
Trainee rate applies on original employment date and for a period not to exceed thirty-five (35) 
working days, or when the operator is mode certified by the training section, whichever occurs 


first. 


The hourly rate for operators who are employed as a result of a civil service examination held 
after January 1, 1985, will be the percentage of the hourly rate as follows: 


Months of Employment Percentage of Hourly Rate 


Up to first 35 days 100% of Trainee Rate 
0-6 month 80% of 9163 Rate 
6-12 months 85% of 9163 Rate 
12-18 months 90% of 9163 Rate 
18+ months 100% of 9163 Rate 


The number of months of employment in the above table shall be measured from the date the 
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trainee rate is no longer applicable. 


Employees in classification 9163, Transit Operator receive one dollar ($1.00) per hour extra while 
instructing or training new employees. 


03 Q35 ASSISTANT INSPECTOR AND 0380, INSPECTOR 
Positions may be filled as either Q 35, Assistant Inspector or 0380, Inspector. 
Positions in classifications Q 35, Assistant Inspector and 0380, Inspector are paid 
according to prior service as provided for in Charter section 8.405 (re-numbered as 
Section A8.405 on July 1, 1996 as part of the 1996 Charter). 

04 Class has been abolished; administrative action necessary. 


05 Salary rate subject to change upon ratification of POA contract by Board of Supervisors. 
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